
APPLICATION FOR RECORDS RETENTION SCHEDULE . ,  DEPARTMENTOF OFFICE OF THE SECRETARY ARCHIVESAND OF STATE HISTOR, 
RECORDS MANAGEMENT DIVISION 

Betty Gragg Secretary 655-2418 
3. Anion Rewesled 

FOR AGENCY USE 
ipplication Dare 

ipplication Number 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Department of Education ; Application Number 

83-38 Office of Instruct ional  Services; 
Division of Instruct ional  Resources 
Media Field Semi&, #2054 Twin Towers l??"-IfN? 8 1983 Dm 
Atlanta,  C-eorqia 30303 0 E C 2 7 1982 I FFB ~C? ,1983 

1. Remrd Series Description 

Documents relating to: 
services  and resources. 

Included are: 
Correspondence, mater ia ls  developed, par t ic ipa t ion  l i s t s ,  memoranda, e t c . ,  re la ted  t o  
the development, operation, maintenance of spec i f i c  a c t i v i t i e s  geared toward &proving 
l o c a l  media programs, and re la ted  documents. 

This filecontains the following documents linciude form numbersand titles. if any): 
Attach samples of the file. 

A s s i s t i n g  loca l  systems by providing them with spec i f i c  educational 

0. Dates of Series 
Earlien Latest 

I To date  1970 

File is arranged: Alphzbetically by spec i f ic  pro jec t  t i t l e .  

5. Records Series T i l e  ffollowed by title used in office; if different1 

Local Media Program Improvement Activity F i l e s  

50 3. Monthly Reference Rate 

One to six months old 

How often are recorc referred to which are: 
100 

: Seven to twelve months old ; Thirteen to twenty.four months old 
100 -- 

? i l J  twenty-five months and older 
3. Annual Rate of Accumulation of Remrds 

Letter-sire drawers : Legal4ze drawers :Shelves :Other kpec;fyJ - ~ - .  
R-50-71. FI.r.76 - lorn1 



1 .. I a. Is this the official cow of the series? -TI 
- .  YES I NO I 10. hestionnaire (Place an **x*' in the proper column) 

I I f  not. where is it? 
A 

b. Does the wits contain confidential information requiring security handling? If ye:, site bw or regulation. 

b. Statute of limitation 
c. Federal law f. Federal retention instructions 

Attach copy or exert  of laws or regulations. Explainadministrative wed. 

e. Administrative need 

Office reference/a&inistrzt ive need. 

I T  

: 

i 12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; R Fircal Year; Other then, 

D Hold in the current files area monthbl yeark); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold __ - yeark); #en 
0 Destroy. 

Transfer to State Archives for permanent retention. 
IX Other /Specify] 

yeartrl: #en 

Held in current f i les  u n t i l  no longer needed  for^ reference or administrative purposes; 

then destroy. 
! 

These instructions apply ?o all prior and future accumulations of the series 

commendations in para- 
raph 12 are approved. 
f dis3DMOVed. attach letter 

I I Attorney GenenllDerignee 
AU--50-71: U.V. 76 


